WISCONSIN RETIREMENT SYSTEM

2007 Statement of Benefits Packaging and Distribution Chart


ACTIVE STATEMENTS

(Estimated 265,000 statements, 1450 employers)

PACKAGING

UW System


All Other Active SOBs

(State Agencies, Local Employers and School Districts)



· Bundle and package by distribution sort order code (UW campus locations) as indicated in the SOB file.  See Distribution details below.

· A copy of an employer bulletin and a flyer must be included in the first box (package) for each campus.  
· Bundle and package by employer identification number.  Each package should be sorted by distribution sort order as provided in the SOB file.  Mailing labels and sort listings will be provided to the vendor.

· A copy of an employer bulletin and a flyer must be included in the first box (package) for each employer. 



DISTRIBUTION

State Agencies:

UW System 0001-131
(Estimated 30,000 SOBs, 5 Madison campuses and 12 outside madison locations)

(Address labels will be provided with corresponding sort distribution order codes.  Delivery within the same day is preferred)


UW Hospital Board 0001-184 and UW Hospital Authority 0001-183
(Estimated 5,800 SOBs)
State Fair Park Board 0001-157, Health & Educational Facilities 0001-171, and Wiscraft, Inc. 0001-172
(Estimated 91 SOBs)
Employee Trust Funds (ETF) 0001-110
(Estimated 200 SOBs)
Other State Agencies

(Estimated 34,000 SOBs, 54 agencies)

All state agency employer identification numbers begin with 0001-XXX

Madison Campus 

Non-USPS

Codes starting with:

· Four digit number followed by alpha-numeric – deliver to UW Campus Mail,  630 W Mifflin St., Madison WI 53703-2636

· Letter “R” – deliver to 780 Regent St., Rm 128, Madison, WI 53715-2635 c/o Brad Krause of Benefits - UW Colleges

· Letter “T” – deliver to UW Extension, 432 N Lake St Rm 105, Madison, WI 53706-1415 c/o Deb France of Benefits

· Letter “W” and “Y” – deliver to UW System Administration, 780 Regent St., Rm 237, Madison, WI 53715-2635 c/o Sandy Reuter of Benefits

· SOBs without distribution codes – deliver to UW Processing Center, 21 North Park St., Suite 5101, Madison WI, 53715-1218 c/o Mgt and Support Services.
Outside Madison USPS

Codes starting with letters B, C, D, E, F, G, H, J, K, L, M & N – US priority mail
Non USPS

Deliver to Mail Room, UW Hospital and Clinics, 600 Highland Ave., Madison WI 53792-3284
USPS

Mail by USPS
Non-USPS

Deliver to ETF’s office at 801 W. Badger Road, Madison WI 53713-2526
Non-USPS

Deliver to 202 South Thornton Ave., Madison WI 53702

School Districts and Local Employers:

(Estimated  200,000 SOBs, 1,390 employers)



Mail by USPS
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