Appendix B

RFP #ETE0005

Mandatory Requirements

This appendix must be completed with proposal.

ETE0005 MANDATORY REQUIREMENTS

The following requirements are mandatory and must be met by any vendor who submits a proposal.  Failure to comply with one or more of the mandatory requirements may automatically disqualify the proposal.
Check One


YES
NO

1. Authorized to do business in the State of Wisconsin. Proposers who do not currently meet this requirement must meet this requirement before entering into a contract with the BOARD.  





2. Ability on or before the start of the contract to locate a local headquarters office within ten (10) miles of current local headquarters in Madison, Wisconsin.





3. Experience

a) A minimum of five years experience administering similar Section 457 public deferred compensation programs or other types of public sector deferred compensation programs to a state or other large city or county; 

b) Assets of at least $3 billion under investment management for public sector plans; and

c) At least three deferred compensation plan accounts, each with approximately 25,000 participants.





4. References

The proposer's level of expertise and experience will be evaluated and scored based on the responses submitted to Section B and C. Using the Reference Sheet in Appendix F, provide at least three references.  Each reference must identify the state or plan for which you have provided similar services.




5. Confirm that you have internal controls audited annual with a Statement of Auditing Standards (SAS) 70 audit.





6. Agree to meet all contractual requirements as stated in SECTION B., Part 2.  Special Contract Requirements.





7. Agree that the current level of participant services will be maintained during the contract period. Refer to Section E. WDC Program Background Information for a detailed listing of the current level of services.
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