ATTACHMENT #1
RFB #ETA0017


Cost Worksheets and Instructions

Mandatory – 
This appendix must be completed with proposal.
[bookmark: _Toc66589711][bookmark: _Toc71277808][bookmark: _Toc71516292]
Introduction
Each vendor must complete the cost proposal worksheet on the following pages.  The Cost Proposal Worksheet must be prepared electronically and submitted in paper.  Vendors may add additional rows to table as appropriate.  
[bookmark: _Toc496669402][bookmark: _Toc66589712][bookmark: _Toc71277809][bookmark: _Toc71516293]The vendor is to provide a fixed price contract and include any subcontractor costs, travel costs and any other costs.  Each vendor is responsible for any bid inaccuracies, including mathematical error or incorrect extension of any calculations leading to the vendor’s cost quote.  
Costs
[bookmark: _Toc496669403][bookmark: _Toc71277812][bookmark: _Toc71516296]Each vendor must provide all costs used in their response to satisfy the requirements in this RFB.  The sum of these costs is the total fixed price for the one full-time Project Portfolio Manager.
Financial Stability Documentation 
Vendors responding to this RFB must be able to substantiate their financial stability.  A copy of the most recent audited financial statement, including a balance sheet and a Profit and Loss Statement, along with additional supporting documentation must be submitted, if requested. ETF may request reports on financial stability from independent financial rating services in order to substantiate stability.

Optional Services
The bidder should provide a description of optional services, and their respective pricing.  This is for information purposes only unless negotiated as part of the contract.


Attachment 1 - 3

	Cost Proposal Worksheet – ETA0017
Vendor Name:
Authorized Signature:
Date:

	The costs provided below will be based on Section B –Bidder Qualifications and Appendix B within this RFB, except where 
noted below.  

	
 One full-time Project Portfolio Manager – 6 or more years of public retirement system experience.

                           Total Fixed Price:________________

Optional Services:


		Position
	Years of Public Retirement System Experience
	Hourly Rate or Range
	Other costs.  Please itemize.

	Project Portfolio Manager
	3-5 years
	
	

	
	1-3 years
	
	

	Business Analyst
	6 or more years
	
	

	
	3-5 years
	
	

	Quality Assurance/Tester
	6 or more years
	
	

	
	3-5 years
	
	

	Other services – Describe in detail
	
	
	


Financial Stability Document -  
Will provide upon request:  _____Yes _____No




