Appendix A:
COST PROPOSAL INSTRUCTIONS AND FORMS

Bidders are required to use the instructions and forms contained in this Appendix for preparation of the Cost Proposal in response to this RFP.

1. Pricing Schedule A – Implementation Phase Price Detail

Bidders are to complete Pricing Schedule A with costs for the Implementation Phase defined as follows:

Personnel

Base salaries and fringes.




Complete the number of full time equivalents by type.

Facilities

Office furniture, office space, storage space, utilities, telephone cost, etc.

CPU

CPU, CPU support equipment, CPU supplies, software and software maintenance.

Equipment

Office equipment.

Supplies

Office supplies.

Other Direct

Printing, forms, reproduction costs, travel costs, freight and delivery, etc.

Indirect

Describe costs attributed to this center.

Profit

Describe this cost center.

2. Pricing Schedule B – Operations Price Detail – First, Second and Third Year

Bidders are to complete Pricing Schedule B to show the costs that comprise the administrative fee for the first, second and third year of Plan administration.

Personnel

Base salaries and fringes.




Complete the number of full time equivalents by type.

Facilities
Office furniture, office space, storage space, utilities, telephone costs, etc.

CPU

CPU, CPU support equipment, CPU supplies, software and software maintenance.

Equipment

Office equipment.

Supplies

Office supplies.

Other Direct

Printing, forms, reproduction costs, travel costs, freight and delivery, etc.

Indirect

Describe costs attributed to this center.

Profit

Describe this cost center.

PRICING SCHEDULE

IMPLEMENTATION PHASE PRICE DETAIL

Personnel







$__________________

FTEs  __________________ Management and Administration


__________________ Systems Engineers/Analysts


__________________ Clerical

Facilities          







$__________________

CPU








$__________________

Equipment







$__________________

Supplies







$__________________

Other Direct







$__________________

Indirect







$__________________

Profit








$__________________

TOTAL







$__________________










 

PRICING SCHEDULE

OPERATIONS – YEAR 1 PRICE DETAIL

Personnel







$__________________

FTEs  __________________ Management and Administration


__________________ Systems Engineers/Analysts


__________________ Clerical

Facilities          







$__________________

CPU








$__________________

Equipment







$__________________

Supplies







$__________________

Other Direct







$__________________

Indirect







$__________________

Profit








$__________________

TOTAL







$__________________










 

PRICING SCHEDULE

OPERATIONS – YEAR 2 PRICE DETAIL

Personnel







$__________________

FTEs  __________________ Management and Administration


__________________ Systems Engineers/Analysts


__________________ Clerical

Facilities          







$__________________

CPU








$__________________

Equipment







$__________________

Supplies







$__________________

Other Direct







$__________________

Indirect







$__________________

Profit








$__________________

TOTAL







$__________________










 

Provide rationale for increase form prior year.

PRICING SCHEDULE

OPERATIONS – YEAR 3 PRICE DETAIL

Personnel







$__________________

FTEs  __________________ Management and Administration


__________________ Systems Engineers/Analysts


__________________ Clerical

Facilities          







$__________________

CPU








$__________________

Equipment







$__________________

Supplies







$__________________

Other Direct







$__________________

Indirect







$__________________

Profit








$__________________

TOTAL







$__________________










 


Provide rationale for increase form prior year.
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