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Foreword 

This administration manual has been developed as an aid to payroll and personnel representatives in administering the Group Health Insurance Program for employes of the State of Wisconsin.             

The Group Health Insurance Program, depending on geographic location, offers employes the opportunity to choose between two or more health benefit plans.  The Standard Plan is available to all state employes in all counties.  Although alternate plans are available to all employes, their provider networks are limited to specific geographic areas of the state, usually by county.

This manual has been designed to be placed in a 3-ring binder.  As changes occur in the Group Health Insurance Program, you will receive updates through the Employer Bulletin process.           

Any comments or suggestions for improving this manual are welcome.  Please send your comments to:            

Department of Employe Trust Funds            

Division of Employer Services       

P. O. Box 7931

Madison, WI 53707-7931
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Program Overview 

·
Created by Wisconsin Statutes Chapter 40.

·
Department of Employe Trust Funds (ETF) and Wisconsin Group Insurance Board (GIB) have statutory authority for program administration and oversight (Wis. Stats. § 15.165 (2)).

·
Health Maintenance Organizations (HMOs) and Preferred Provider Plans (PPPs) follow GIB guidelines for eligibility and program requirements.

·
HMOs and PPPs participate in yearly competitive premium rates bid process.

·
Standard Plans are self-insured by the GIB.

103
Employer Responsibilities
Designate a health insurance representative who is responsible for:

·
Explaining eligibility, cost, enrollment procedures, and effective dates to new employes;            

·
Providing information when applicable on Medicare, Dual‑Choice Enrollment, and continuation‑conversion provisions;

·
Securing, auditing and maintaining applications and arranging payroll deductions; 

·
Submitting applications to Employe Trust Funds (ETF) in a timely manner;

·
Preparing, auditing and submitting monthly remittance reports to ETF; and   

·
Referring an employe to the appropriate insurance plan contact for claim problems, and referring contractual interpretation disputes to ETF.
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List of Publications 

We recommend maintaining a small supply of the following publications as reference material and for distribution to employes during benefit conferences.

TITLE
FORM NUMBER

It's Your Choice - State of Wisconsin Employes
ET-2107

Standard and SMP Plans
ET-2112

Your Benefit Handbook
ET-2119

It's Your Choice - Graduate Assistants (UW Only)

ET-2127

Standard Plan II
ET-2143

Health Insurance Application

ET-2301

Continuation/Conversion Notice 

ET-2311

Health Insurance Information Change
ET-2329

Return to Work
ET-4105

Group Health Insurance for Retired State Employes, Dependents, of Deceased Employes 
ET-4112

State Medicare plus $100,000
ET-4113

Survivor Benefits
ET-6101

ET-1118 (REV 1/97)

ET-1118 (REV 1/97)


