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CORRESPONDENCE MEMORANDUM

DATE:

February 15, 2007

TO:

Employee Trust Funds Board

FROM:
Marcia Blumer, Program Manager



Employee Reimbursement Accounts Program

SUBJECT:
Wipfli LLP Audit of the Wisconsin Employee Reimbursement Accounts (ERA) and Commuter Benefits Programs for Plan Years 2003 through 2005


This memo is for the Board’s information only.  No action is required.

Attached is the audit report prepared by Wipfli LLP for the administration of the Employee Reimbursement Accounts (ERA) and Commuter Benefits programs for Plan Years 2003, 2004, and 2005. This comprehensive audit included inquiries, observations, and/or tests regarding all of the procedures that Fringe Benefits Management Company (FBMC) uses to administer the ERA and Commuter Benefits programs.  

The audit demonstrates that FBMC administers the programs in compliance with applicable contractual, statutory and regulatory requirements and has implemented an adequate internal control system relative to its processing of reimbursement payments. 

ETF staff has reviewed the comments and recommendations found on page 19 of the report.  With regard to Comment #1, ETF will work with FBMC to assure that the annual report of paid claims will include all claims paid for the plan year through the run-out period.  ETF staff is also reviewing internal procedures to reconcile FBMC’s records with ETF’s in a timely fashion.

The auditors recommended in Comment #2 that FBMC revise its internal statistical reporting processes and document retention so that performance standards can be adequately audited. Kedra Baumgardner, FBMC Assistant Vice President of Corporate Governance and Security has reported that this problem has been corrected.  

ETF staff agrees with Comment #3 and will work with FBMC to implement a reporting process to more easily monitor administration of the Commuter Benefits Program in a timely manner.
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