6.0 COST PROPOSAL

6.1
General instructions on preparing cost proposals

An original plus three (3) copies of the Cost Proposal must be sealed and submitted as a separate part of the proposal.  The outside of the envelope must be clearly marked "Cost Proposal, RFP #ETE0006 along with the name of the vendor and the due date.  The cost proposal must be received by the Department by the date and time noted in Section 2.4 of this RFP. 

6.2
Format for submitting cost proposals

Complete the tables in Section 6.3.  For each table, attach a detailed breakdown of all anticipated costs that will be incurred by the vendor for the administration of each program.  The response must include all proposed costs to administer the ERA program and the qualified transportation benefit program as described in this RFP.  The Tables project an annual 5% increase in participation for illustration purposes only.  Actual program growth may be more or less.

6.2.1
ERA Program Administrative Costs
a. The administrative fee proposal must include all costs for the annual administration of the ERA program at the current level of services.  Attach a detailed proposal that provides a breakdown of all costs associated with providing all services to administer the Employee Reimbursement Accounts Program as outlined in this RFP (excluding enrollment costs--see Section 6.2.2 below).  Enter only the total proposed annual administrative costs in Tables A & B.  Indicate whether the administrative costs will be charged on a flat-fee basis or will be based on participation levels.  Include detail of the proposed fee schedule if the administrative costs will be based on participation levels.

b. In addition to the proposed costs for annual administration of the ERA program, also provide detail of any one-time start up costs, if applicable.  Detail must include how the vendor proposes to recover these costs, i.e. will costs be added to the total administrative costs proposed for the first year or spread out over the contract period.

6.2.2
ERA Program Annual Enrollment Costs
The vendor will be responsible for conducting the annual enrollment for the ERA Program in the fall of 2005 for Plan Year 2006 and for every year thereafter.  Attach a detailed proposal that provides a breakdown of all costs associated with conducting the annual enrollment period as outlined in this RFP.  Enter only the total proposed annual amount in Tables A & B.

6.2.3
Commuter Benefits Costs
a. The vendor will be responsible for providing ongoing administrative services for the qualified transportation benefit plan.  Attach a detailed proposal that provides a breakdown of the costs associated with the ongoing administration of the program. Enter only the total proposed annual administrative costs in Tables C & D.  Indicate whether the administrative costs will be charged on a flat fee basis or will be based on participation levels.  Include detail of the proposed fee schedule if the administrative costs will be based on participation levels.

b. In addition to the proposed costs for annual administration of the qualified transportation benefit program, also provide detail of any one-time start up costs, if applicable.  Detail must include how the vendor proposes to recover these costs, i.e. will costs be added to the total administrative costs proposed for the first year or spread out over the contract period.

6.2.4
Debit Card
Provide the proposed annual costs for offering a debit card option to plan participants in Tables E & F.  Attach detail about the costs associated with implementing and administering a debit card option.  Include detail about what benefits it may be used for (i.e. qualified medical expenses, transportation costs) and a projection of the annual additional costs, or annual cost-savings, associated with offering such a benefit.

6.3  Cost Proposal Tables

Employee Reimbursement Accounts Program

Table A.  ERA Program 3-Year Contract Period


2006
2007
2008

Projected Number of Participants
12,390
13,010
13,660

Section 6.2.1a.--Annual Administration Costs

Enter the total projected annual cost of administering the ERA Program.  Attach a detailed list of expenses as requested in Section 6.2.1a.




Section 6.2.1b.—Start-up Costs

Enter the total projected start-up costs for the ERA Program, if applicable.  Attach a detailed list of start-up expenses and method of recovery as requested in section 6.2.1b.




Section 6.2.2--Annual Enrollment Costs

Enter the total projected annual enrollment costs for the ERA Program.  Attach a detailed list of enrollment expenses as requested in section 6.2.2.




Table B.  ERA Program 5-Year Contract Period


2006
2007
2008
2009
2010

Projected Number of Participants
12,390
13,010
13,660
14,340
15,060

Section 6.2.1a.--Annual Administration Costs

Enter the total projected annual cost of administering the ERA Program.  Attach a detailed list of expenses as requested in Section 6.2.1a.






Section 6.2.1b.—Start-up Costs

Enter the total projected start-up costs for the ERA Program, if applicable.  Attach a detailed list of start-up expenses and method of recovery as requested in section 6.2.1b.






Section 6.2.2--Annual Enrollment Costs

Enter the total project annual enrollment costs for the ERA Program.  Attach detailed list of enrollment expenses as requested in section 6.2.2.






Qualified Transportation Benefit Program

Table C.  QTB Program 3-Year Contract Period


2006
2007
2008

Projected Number of Participants
1,575
1,654
1,736

Section 6.2.3a.--Annual Administration Costs

Enter the total projected annual cost of administering the QTB Program.  Attach a detailed list of expenses as requested in Section 6.2.3a.






Section 6.2.3b.—Start-up Costs

Enter the total projected start-up costs for the QTB Program, if applicable.  Attach a detailed list of start-up expenses as requested in Section 6.2.3b.






Table D.  QTB Program 5-Year Contract Period


2006
2007
2008
2009
2010

Projected Number of Participants
1,575
1,654
1,736
1,823
1,914

Section 6.2.3a.--Annual Administration Costs

Enter the total projected annual cost of administering the QTB Program.  Attach a detailed list of expenses as requested in Section 6.2.3a.








Section 6.2.3b.—Start-up Costs

Enter the total projected start-up costs for the QTB program, if applicable.  Attach a detailed list of start-up expenses as requested in section 6.2.3b.








Debit Card

Table E. Debit Card 3-Year Contract Period


2006
2007
2008

Section 6.2.4--Annual Administration Costs

Enter the total projected annual cost of administering a debit card benefit.  Attach a detailed list of expenses as requested in Section 6.2.4.






Section 6.2.4—Start-up Costs

Enter the total projected annual cost of implementing a debit card benefit.  Attach a detailed list of implementation expenses as requested in Section 6.2.4






Table F. Debit Card 5-Year Contract Period


2006
2007
2008
2009
2010

Section 6.2.4--Annual Administration Costs

Enter the total projected annual cost of administering a debit card benefit.  Attach a detailed list of expenses as requested in Section 6.2.4.








Section 6.2.4—Start-up Costs

Enter the total projected cost of implementing a debit card benefit.  Attach a detailed list of implementation expenses as requested in section 6.2.4.








