3.0    BID SELECTION AND AWARD PROCESS

3.1

BID REVIEW



The bids will first be reviewed to determine if mandatory requirements identified in section 4.0 in this RFB are met or not met.  Failure to meet mandatory requirements will result in the bid being rejected.

3.2

AWARD

The lowest responsible bidder that passes all the mandatory requirements will be awarded the contract based on the information contained on the submitted cost worksheet (Attachment 3).

3.3

RIGHT TO REJECT BIDS AND NEGOTIATION CONTRACT TERMS



The Department reserves the right to reject any and all bids and to negotiate the terms of the contract, including the award amount, with the lowest responsible bidder prior to entering into a contract.  If contract negotiations cannot be concluded successfully with the lowest responsible bidder, the Department may negotiate a contract with the next lowest responsible bidder.

3.4
NOTICE OF AWARD



Any vendors who respond to this RFB will be notified by email of the Department’s Notice of award.



After Notice of award is made, and under the supervision of the Department’s staff, copies of bids will be available for public inspection.  Vendors are encouraged to make appointments to ensure that space is available for the review.

3.5
 APPEALS PROCESS



The appeals process applies only to those requests for bids that exceed $25,000.  Notices of intent to protest and protests must be made in writing.  Protestors should make their protests as specific as possible and should identify statutes and Wisconsin Administrative Code provisions that are alleged to have been violated.



The written notice of intent to protest the Notice of award of a contract must be filed with:




Eric O. Stanchfield, Secretary




Department of Employee Trust Funds




801 W. Badger Rd




P.O. Box 7931




Madison, WI  53707-7931



and received in that office no later than five (5) working days after the Notice of award is issued.  Fax documents will not be accepted.  The written protest must be received within ten (10) working days after the Notice of award is issued.



The decision of the head of the procuring agency may be appealed to the Secretary of the Department of Administration within five (5) working days of issuance, with a copy of such appeal filed with the procuring agency.  The appeal must allege the violation of a statute or a provision of a Wisconsin Administrative Code.
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