Income Continuation InsurancdCI)ACH Payment Process

General Information

Special Notes

Stepby-Step Instructions (Text Only)
Stepby-Step Instructions with Visuals

General Information

This portal will provide employergith the ability to transmit ICl Reports td E and make payment through the
AutomatedClearing House (ACHiethod. If an employer uses \MART, you will continue to make your premium

payment using that process.

Special Notes

¢ The individuahccessing théncome Continuation Insurance Payment systamst obtain security clearance by
submitting theOnline Network for Employers Security Agreemembrm ET8928.

e The application requires yoWeb browserto have cookies enabled and JavaScript on.

e For additional assistance, please call the Employer Communication Center: (608)@bdr 1 (888) 6813952



Stepby-Step Instructions (Text Only)

1) Enter theOnline Network for Employer©NB Portal

2) Selecthe dlncome Continuation Insurance Paymélik.

3) ¢KS a9¢C 286 ! LILXAOFGA2Y [232yé aONBSY sAff

4) Type your User ID.
5yt NSda (GKS a¢loé¢ (1Seo
6) Type your password.
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8) Type your sevedigit employer number
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10) ¢ K Srowp Income Continuatiom$urance Monthly PremiurRepore 4 ONB Sy g A f f
11) Complete the following fields for the Regular ICI row:
a) Contracts
b) Total Premium
c) Employee Paid
12) Complete the following fields for th8upplementalCl row:
a) Contracts
b) Employee Paid
13)Click the fACalcul at @i®rleuwmt tuonn Diue op d p ell at. e t he

a) Proof the entries on the screen

b) A correction can be made by clicking the "clear" button and repeating steps 11 and 12 if needed
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a) / £ A01 GKS &/ 2y T A Npreiniurd egioiagdyo th thel SBarik Web &ite i Kofplete the

payment process.
15)¢ KS a9t &mentR ya XisBragsincludes three options:

a) Registered User Log ¢riJse this if you have gone through the steps to register your payment information.

b) Register If you would prefer thathe system retain the payment method and source to use for future payment,

this will create a user name and password for future access.

c) Pay Without RegisteringThis processloes not retain the payment source and contact information.

NOTE: Theste@sSt 29 T2tt2¢ GKS atlavySyd 2 AlKz2dz

information that would be entered to register a new account.
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18)Thed { OK S Rdzf SR ftliglddvi¥ &efaut toShe firs dvailable pay date.
a) Changdhed { OKSRdzZf SR t Ithe ¥afyau want thie paymeintzo be made
b) IMPORTANT: If you selegb@ymentdate after the due date, interest willdbassessed due to the late payment.
19)/ £t A0 &/ 2y GAydzSé
20) The electronic payment (Bank Account Information)screen has five mandatory fields:
a) Bank Routing Number: Enter the nid@it routing number located on the bottom of the check.
b) Bank Account Number: Ente¢he sixdigit account number located to the left of the routing number.
c) ReEnter the Bnk Account Number: Enter the giigit account number located to the left of the routing
number. This information is fentered for verification and accuracy.
d) Bank Acount TypeSelect the correct type of account by clicklhys G KS OANDE S Gadr G KS £ ¢
G{FrGAyIaé¢ o
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mandatory field.
23) If you would like the payment system to retain your payment method and contact information, complete the
. S02YS I NBIAEAGSNBR dzaSNx asSoirzyo
24)/ £ AO 1 G/ 2y GAydzSe
25)¢ KS a+SNRTFeE wilshowshy gaymerdt &nbl&EBtatt information to verify it is correct before processing
the payment and has one mandatory field:
a) Terms of use click the box to accept the terms.
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Step-by-Step Instructions with Visuals

Employee Trust Funds (ETF)
On-line Network for Employers (ONE)

Welcome to the Department of Employee Trust Funds On-line Network for Employers (ONE). This is a new and innovative way to retrieve historical data, keep employee
information current and report monthly retirement contributions and payment. ONE is an interactive Internet application that is easy and convenient to use.

Logon and Password Support (608) 264-9181 / 866-843-9724 or email us at ETFOnLineHelp@etf.state.wi.us
Employer Communications Center (608) 264-7900

Applications

Previous Service and Benefit Inquiry
Description: Allows employers to view historical information regarding their employees' WRS participation on-line. Assists in determining Insurance program eligibility, WRS Eligibility
Status and calculating supplemental sick leave credits (state agencies only).

WRS Account Update
Description: Provides employer with the ability to securely transmit account updates to ETF. The application includes WRS enrollments, descriptive data changes, and employee
transactions.

WRS Contribution Remittance Entry
Description: Allows employers to transmit WRS Monthly Retirement Remittance Reports (ET-1515) to ETF and make payment through the banking ACH process.

WRS Transaction Upload
Description: Allows employers to upload and submit WRS annual reports to ETF.

Health Insurance Enrollment Inquiry Instructions Instructional Webcast
Description: Provides employers a secure view of employee health insurance enroliment information by coverage month.

Heailth Insurance Enrollment Update Instructions
Description: Provides employers with the ability to process terminations and reinstatements directly into ETF's health insurance database. In addition, this provides employers a secure
view of employee's dependent health insurance enrollment information.

Health Insurance Invoice System
Description: Provides employers with the ability to view, accept, and pay monthly health insurance invoices.

Click here
to begin.

Income Continuation Insurance Payment

ility to transmit ICI R : payment through the State of Wisconsin E-Payment Services.

Other Resources

Online Network for Employers Manual (ONE)
(entire manual) (by chapter)
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Type your User ID and Passwor

User ID: |

Password: |

’ Login l [ Reset ]




Monthly Premium Report

' tf Group Income Continuation Insurance

Instructions Logout Payment Inquiry

This Internet application is intended for use by employers to use ACH to submit their monthly insurance payments.

Please enter your Employer Number and press enter.

- - Type your employer number
sl — and click theSubmit button



, Group Income Continuation Insurance
v et Monthly Premium Report
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[V 4
Instructions Logout Payment Inquiry

Employer No: (0001111 |

Employer Name: |[EMPLOYEE TRUST FUNDS, DEPT OF

Coverage Month/Year: [09  v[[2009 +|

Payment Due Date: |10/20/2009 |

Complete these

Contracts Total Premium Employee Paid
fields and click Regular ICI
UKS a/ It Supplemental ICI
button below.
Premium Due L |
[Backl [ Calculate ] [Clear] [ Make Payment ] [ Print Screen

dick here to continue
to the ACH payment
screens through
USBank



Make Payment

If registered, type your User
ID and Password

If not
registered,
clickhere to
make a
payment



